
Linking Banking Data for a New Recipient Organization 

 

The FO Selects Add Banking Information from the Enrollments dropdown menu to proceed to 

Step 1 of 3 Enter banking information 

 

 

 
On Step 1 of 3 the FO enters the banking information and check the box with the FPA’s name 

and ALC to link to the banking data. The FO selects Continue to proceed to Step 2 of 3 Review 

Banking Information. 

 

 

 

 

 

 

 

 

 

 

 

 

 



Step 2 of 3 Review Banking Information displays the banking information that was entered to 

link the banking data.  The FO can edit the details, add another bank account, or cancel the 

transaction.  Once the FO reviews the banking data and the banking information is correct, select 

Submit, which will take the FO to the Financial Officer Certification page to confirm that the 

information submitted is correct. 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



On the Financial Officer Certification page the FO must select Accept for the banking data to be 

processed.  The system will take the FO to Step 3 of 3 Banking Information Confirmation 

Page.   

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Step 3 of 3 Banking Information Confirmation provides the details of the action taken and 

provides a confirmation number that can be used for tracking purposes. 

 

 

 


